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1. OBIIUME NMOJIOKEHUSA

1.1 bubnuoreka  sBisieTcss OJIHUM M3 CTPYKTYpPHBIX MojpasjieieHuid PyOroBckoro
UHYCTpHaIbHOTO HWHCTUTYTa (duimana) DPI'BOY BO «ANTalcKUil  rocyaapcTBEHHBIN
TexHuyeckuit  yHupepcurer um. M.M.IlomsynoBa», oOecreunBaronmx JOKYMEHTaMH |
uHpopmanuei  yueOHO-BOCIUTATEIbHBIA TIPOLECC W Hay4HbIE HCCIIC0BaHUs. bubmnoreka
MOJ/IYMHSIETCS 3aM. JIMpeKTopa 1o y4eOHo# padote.

bubanorexa PUU ATl TV kak cTpykTypHOe nojpassenenne odpazosana B 1958 rony.

1.2 Bosraasiaser OHOMMOTEKY 3aBeAYIOUIMH, KOTOPHIA Ha3HAYaeTCs Ha JIOJDKHOCTH H
OCBOOOK/1a€TCSl OT 3aHUMAEMOW JOHKHOCTH IMPHUKA30M JIMPEKTOpA MO TMPEJACTABJICHUIO 3aM.
JIMpEeKTOpa 1o y4eOHou padoTe.

1.3 OOpaszoBaresibHas JI€ATEJILHOCTh OUOMMOTEKH Oa3upyercs Ha MaKCHMAallbHOM
UCII0JIb30BAaHUU OMOJIMOTEYHOTO (hoH .

1.4 T'ocynapcTBeHHAs MK MHAsSI 1IEH3YPa B JA€ITEeIbHOCTH OUOIMOTEKH HE J0MYyCKaeTCs.

1.5 bubanorteka JocTynHa U OecruiaTHa JUlsl MOJB30BATENIEH: CTYJIEHTOB, MPOpeccopeKo-
NpenoaBaTeIbCKOTr0 cocTaBa, padOTHUKOB HHCTUTYTA.

1.6 bubinoreka okaszblBaeT IUIATHBIE YCJIYTH, IIEpeUeHb KOTOPBIX OMpPEACsSeTCs IPUKA30M
aupektopa PUM Antl'TVY.

1.7 Topsinok moctyna K OuOnuoTeuHbIM (GOHIAM U JIpyroit O6ubnuoreyHoi uHpopManuu,
nepeyeHb OCHOBHBIX M JIONOJHUTENBHBIX YCIAYT W YCIOBUSI UX HPEIOCTABICHHS OHOIHOTEKOM
onpeaestoTes [IpaBuaaMu nonb30BaHust OUOIMOTEKH.

1.8 OOwmee MeToMUECKOE PYKOBOJACTBO OHOJIMOTEKONH MHCTUTYTa OCylecTBisier HaydHo-
TexHuueckoit oudanorexoir Antl'TY.

2. PYKOBOJACTBO U CTPYKTYPA BUBJIMOTEKH

2.1 OyHKIMOHHPOBaHUE OUOIHOTEKH OCYILECTBISIETCS 10T PYKOBOJCTBOM 3aBEIYOIIETO

OUOIHOTEKOH.
2.2 Ha nomxHocts 3aB. oubiauorekod PUM Antl TV nasnayaercst JIH1I0, UMEIOIIEE BLICIIEE

oOpa3zoBaHHe U CTaX pabOTHI O CIIENMATBLHOCTH HE MEHee S JIeT.
2.3 B mepuoa oTcyTcTBHUs 3aB. OMOJMOTEKOM MOKHOCTHBIE OOS3aHHOCTH BBIMOJIHSET

Ha3HAYCHHBIN MIPUKA30M JUPEKTOpa paOOTHHK.
2.4 PaborHMKH OMOJHOTEKM NPUHUMAIOTCS Ha paboTy, Ha3HAYAKOTCS Ha JODKHOCTH H

O0CBOOOKIAIOTCS  OT JOJDKHOCTH IPHKA30M JMPEKTOpa WHCTUTYTa IO TPEACTAaBICHHUIO 3aB.
OMOJIMOTEKOH.

2.5 bubGnuoreka BedeT OKYMEHTAIMIO M TMPEAOCTABISET IUIaHBI, OTYEThl M HHYIO
HH(POPMAIIHIO O CBOEH eSTEIbHOCTH PYKOBOJICTBY HHCTUTYTA.

2.6 3aB. OUOIMOTEKOH OpraHu3yer padoTy OMOJIHOTEKH:

—  OCYUIECTBIISICT PYKOBOJICTBO pabOTHHUKAMHU OHOJIMOTEKH;

—  OpraHu3yeT TBOPYECKO-IIPOU3BOACTBEHHYIO JAEATEILHOCTh OUOIHOTEKH;

— HW3/MaeT B Ipejeax CBOeH KOMIETEHUUHM YKa3aHHs, oOs3aTellbHble [UIS BCeX
pabOTHUKOB, MOATOTABIMBAET U IOANUCHIBAET HOPMATHUBHBIE M TEXHOJIIOTHYECKUE TOKYMEHTHI,
IUIaHBI U OTYETHI 0 paboTe OUOJINOTEKH;

— opranusyeT GopmMupoBaHue OUOIHMOTEUHOTO PoHA;

—  [UIAHUPYET, KOOPJMHHUPYET W KOHTPOJIMUPYET pPadOTy CTPYKTYPHBIX MOApa3AeiIeHui
OUOIMOTEKU:

—  OCYIIECTBJISET KOHTPOJIb 3@ BBIIOJTHEHHEM pabOTHUKAMH OMOJIMOTEKH JIOJKHOCTHBIX

MHCTPYKIHH:
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—  [IpMHMMaEeT Mepbl MO odecrnedeHuo OUOJIMOTEKH KBAIM(UUUPOBAHHBIMU KaJpaMu,
PaHOHAILHOMY HMCITOJIb30BAHUIO M PA3BUTHIO UX MPOGECCUOHAIBHBIX 3HAaHUH U OIbITA;

— COBMECTHO C TpPY/JOBBIM KOJUISKTUBOM OOecleyuBaeT CoOMIOIeHHe TPYIOBOH
JIUCUHUIUIMHBI, CIMTOCOOCTBYET pPAa3BUTHUIO TPYIOBOM MOTHUBALMM, WHUIMATHUBBI W AaKTHBHOCTH
paboTHHUKOB OMOJIHOTEKH:

—  [PUHHMMAaET PEUICHHUs O MpUeMe, NepeMeleHH 1 YBOJIbHEHUH pabOTHUKOB; TPUMEHSIET
Mepbl MOOUIPEHUS K OTJIMYUBIIUMCS paDOTHUKAM; HaJlaraeT B3bICKaHUSI Ha HAPYUIUTENICH TPYA0BOH
JUCLMIUIMHBL, pelIaeT B YCTAHOBJICHHOM [MOpPS/IKE BOMNPOCHl HaNpaBiIeHUs] pPAOOTHHUKOB B
CJ1y’KeOHbIE KOMaHIAUPOBKH;

— YCTaHaABJIMBAET W TOJICPKUBACT CBSI3U C JPYrMMU OMOIMOTEKaMH, OOLICCTBEHHBIMH
Opranu3alusIMu;

— obecrnieunBaeT ydeT, COXPAHHOCTb W MOIOJHEHHE MaTepUaIbHOH 0a3bl OMOIHOTEKH,
COOJIIO/ICHUE TMPAaBHJI CAHUTAPHO-TUTHEHUYECKOr0 peXHMa M OXpaHbl TpyJda, YYeT U XpaHEHHE
JOKYMEHTALIHUH.

2.7 3aB. 6UOIMOTEKOM €XKEro/HO OTUUTHIBAETCS MO UTOram padoThl MEpPEl PyKOBOJICTBOM
MHCTUTYTA. HECET IIePCOHAIbHYIO OTBETCTBEHHOCTD 3@ BBIIOJHEHHE BO3JIOKEHHBIX Ha OUOIHOTEKY
3aj1a4 U PyHKIMH.

2.8 Ctpyktypa OMOJIMOTEKH Npe/IcTaBlieHa Ha PUCYHKe 1.

BUBJIMOTEKA
AOoHeMeHT YuraibHbIH 3a1 YutanbHBIN 321
TYMAHUTAPHO - SKOHOMUYECKON U [IEPUOUKH
HAY4YHO - TCXHUUYECKOU JINTEpaTypbl

Pucynoxk 1 — Ctpykrypa OMOIHOTEKH

3.  OCHOBHBIE 3AJIAYU U ®YHKLIUU

3.1 OcHoBHBIE 33124k OUOJIMOTEKH ClIEYIOLINE:

— o0ecrieyeHue yueOHO-BOCIIUTATEILHOTO MPOIEcca U caMo00pa3oBaHms MyTeM MOTHOIO U
OMepaTUBHOrO OUOIMOTEUHOr0o U HMH(OPMAIMOHHO - OubiaMorpaduyeckoro oOCTyKHUBaHUS
CTY/ICHTOB, ACIHUPAHTOB, JIOKTOPAHTOB, HAy4YHBIX PAOOTHUKOB, IIpernojaBaTesieil, HHXKEHEPHO-
TEXHHYECKOr0 TICPCOHAa W JIPYTMX KaTeropud uuTaTesiell HMHCTHTYTa B COOTBETCTBHH C
HH(POPMAIIMOHHBIMH 3aIIPOCaMHU Ha OCHOBE [IMPOKOTO JI0CTYTa K (hoHAaM;

— ¢opmupoBanue OubaHOTEeYHOro (oOHAA B COOTBETCTBUU € IpOoQHIEM HHCTUTYTA,
o0OpazoBareIbHBIMK MPOrpaMMaM# 1 HHPOPMALMOHHBIMU IOTPEOHOCTSIMM YU TATEIIEH;

— OpraHu3alus W BeJICHHE CIPABOYHO-NOMCKOBOIO armnapara: KaTajJoroB, KapToTek U 0a3
JTAHHBIX:

~ BOCHHMTaHHE MHPOPMALIMOHHON KYJILTYpPbL, 00y4YeHHE YUTaTE/IeH COBPEMEHHBIM METO1aM

MOUCKa HH(pOpMALIH;
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— COBEpLIEHCTBOBaHWE pabOThl OMOIMOTEKHM HA OCHOBE BHEJPEHHUS COBPEMEHHBIX
TEXHOJIOTHH M KOMIIBIOTEpH3ALUU OMOJIMOTEUHO-UH(OPMALIMOHHBIX TPOLECCOB, IOBBIIIEHUE €€
KayecTBa Ha OCHOBE UCIOJIb30BaHUSI OPTTEXHUKU;

— YYaCTHC B  BOCHUTATENBbHOW M  TI'YMaHUTAPHO-NPOCBETUTENLCKOH  JeSATEIbHOCTH
MHCTUTYTA, (POPMHUPOBAHUU Yy OOYYAIOLIMXCSl COLUAIBLHO-HEOOXOIMMbBIX 3HAHUNA M HABBIKOB,
Ipask/IaHCKON MO3UIMU, TPOPECCHOHATLHBIX HHTEPECOB;

— HWHTErpanus W B3auMmojeiicTBie ¢ OUOIHMOTEKaMHM JPYTMX CHCTEM H BEIOMCTB, C
OpraHaMM Hay4YHO-TEXHUUYCCKOH MHQPOPMALMU U JPYTUMH YUPEIKACHUSAMU Ui OOjiee IOJHOrO
YAOBJIETBOPEHUS TOTPEOHOCTEH YUTATEIICH;

— OCYILECTBJIEHHE XO34MCTBEHHOH JEATENBHOCTH B IIEJISIX ONTHMH3ALUH OHOJIHOTEYHOIO
00CITYKMBAHUSI.

3.2 ®yukiuu 6udIMOTEKH

OcHoHble QyHKLHN OUOIMOTEKH — 0Opa3oBaTelibHast, THPOPMAIMOHHASL, KYJIbTYpHAas.

Beimosnsis atu pynkiuu oudianorexa:

3.2.1 Opranuzyer auddepeHUMpoBaHHOE O0OCITY’KMBaHHE B YHMTAJIBHBIX 3ajax, Ha
aboHeMeHTe M 10 MEKOMOIMOTEUHOMY aOOHEMEHTY, MPHUMEHSsS METOAbl HHIUBHUAYAILHOTO U
IPYNNoOBOro 00CIIyKUBAHUS: CTYAEHTBI - 110 CTYJEHUECKOMY OMJIETYy, aCIIMpPaHThI, MPOopheccopeKo-
1perno/laBaTesibCKUid cocTaB U padOTHUKH MHCTUTYTA - TIO YIOCTOBEPEHHUIO.

3.2.2 becninaTHo oOecneynBaeT yuTaresaeil OCHOBHBIMM OUOIMOTEYHBIMU YCITyTaMHu:

— NIPEJOCTABISAET MONHYIO UH(OPMALMIO 0 cocTaBe OMOIMOTEUHOro OHIA Yepe3 CHCTEMY
KaTaloroB, KApTOTEK U JApyrue GopmMbl OUOIHOTEYHOTO UHPOPMHUPOBAHHUS;

— OKa3bIBAET KOHCYJILTAIIMOHHYIO [TOMOIIb B IOUCKE JJOKYMEHTOB;

— BbIJIa€T BO BPEMEHHOE MOJIb30BaHUE JOKYMEHTbI U3 OMOJIMOTEUHbIX (POHIOB;

— 3aKa3pIBae€T W IOJIydaeT JOKYMEHTbl MO MEeKOUOIMOTeUHOMY aOOHEMEHTY W3 JIpYrux
OMOIHOTEK;

— COCTaBJIAET B OMOIIb HAYYHOH U y4eOHOM paboTe HHCTUTYTA CIIUCKH JINTEPATYpBI;

—  BBLINOJIHSET TEMATHYCCKHE, aJpecHble W JApyrue Oubnuorpaduueckue CrpaBKH,
OpraHu3yeT KHUKHbIC BBICTABKH;

— BBLISIBIISICT, HM3Y4aeT W CHCTEMATHYECKH YTOYHSET HH(POPMALUOHHBIE MOTPEOHOCTH
CTYJICHTOB HHCTHUTYTA, PYKOBOJICTBA, HPO(ECccOPCKO-NPENnoaaBaTe/IbCKOro CoCTaBa, Hay4HbIX
COTPY/IHUKOB, aClIUPAHTOB HHCTUTYTA.

3.2.3 [TIpoBOAMT WHAMBH/YyaJlbHbIE KOHCYJIbTAllMM MO OCHOBaM HMH(pOPMAIMOHHO-
OnbaorpapMuecKoi KyJIbTYpbl, [IPHBHBACT HaBBIKUM MOMCKA MHQOPMALMM M €€ NPUMEHEHHS B
yueOHOM TpoLecce W HAYUHO — HCCIIeI0BATENbCKOM paboTe, yMeHHs OPMEHTUPOBATHCS B CIPABOYHO-
Oubamorpaduyeckom amnrapare OMOIMOTEKH, HHPOPMALIMOHHBIX CHCTEMAX M 0a3axX JaHHbIX.

3.2.4 YuacTByeT B pealn3allii NporpaMMbl pa3BUTUsI BOCHHTAHUs B CUCTeMe 00pa3oBaHuUs
B MHCTUTYTE. UCIIOJIB3YS pa3indHbie (OPMBI U METOAbl MHINBUAYAILHOH U MacCOBOH pabOThI.

3.2.5 OGecneunBaer popMupoBaHue OMOIMOTEUHOT0 (POHAA B COOTBETCTBUU C IPOQUIEM
MHCTUTYTa, 00pa3oBaTe/lbHO — MPO(ECCHOHAIBHBIME  IPOrPaMMaMH, YYEOHBbIMH  ILIaHAMM,
TEMATUKOM Hay4dHbIX HCciaenoBaHui. [IpuoOperaer HayuHyr0, y4eOHYIO, CIIPABOYHYIO JIMTEPATYPY,
NEPHOIMUECKHE W JIPYTHE BHJIbI M3JaHUH, B TOM YHMCIE HA HETPAAMIHOHHBIX HOCHTENSX
uHpopmanuu. AHaTU3UPyeT O0OCCIEUEHHOCTh CTYJAEHTOB Y4eOHHKaMH M y4eOHBIMHU
MOCOOUSIMHU.

3.2.6 OcyweCTBsIET YUeT, pasMelleHHe U NPOBEPKY (OHJIOB, OPraHu3yeT paboTy 10 €ro
COXPAHHOCTH.

3.2.7 Uckmouaer auteparypy U3 OMOIHOTEUHOro oH1a B COOTBETCTBUH ¢ AEHCTBYIOUMMHU

HOPMATUBHLIMH aKTaMH.
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3.2.8 Ocymectisger  OUONMMOTEUHO-UHPOPMAIIMOHHOE  OOCIY)KHBAaHHE C  YYETOM
cniequUKK HHCTHUTYTa, padoTaeT B TECHOM KOHTakTe ¢ Kadenpamu, daxynbreramu,
obuecTBamu. [lpuHuMaeT ydactue B padOTe MHTErPUPOBAHHBIX OMOIMOTEYHBIX KOMIUIEKCOB W
00Bbe/IMHEHWH ropo/ia, peruoHa.

3.2.9 Beaer cnpaBouHo-OubOIMOrpadguueckuil  anmapar: KaTaJord, KapTOTEKH Ha
TPaMIIMOHHBIX ¥ MAIIMHOYMTAEMbIX HOCHTEISAX C I1€JIbI0 MHOTOACIEKTHOro OHOIHOrpadhuyeckoro
packpbITUs (HOHIOB.

3.2.10 OpraHu3yeT CUCTEMY TMOBBIIICHUs KBAIM(UKAIIMKA PAOOTHUKOB OMOJIMOTEKH, CO3AaeT
YCIOBHSL Ul UX caMooOpa3oBaHMs U HPOPECCHOHATLHOTO 00pa30BaHMsl, HCIObL3Ys pa3InyHbIe
(hOPMBI 1 METO/IBI.

4. ITPABA U OBAA3AHHOCTHU BUBJIMOTEKH

4.1 bubGnuoreke Mpe0CTABISIIOTCS CAeYIOIIHE ITpaBa U BO3JIAraroTcst 00sI3aHHOCTH

— CaMOCTOSITETILHO ONPEICIISITh COJICPIKAHNE U KOHKPETHBIE (POPMBI CBOCH JCATEIHLHOCTH
B COOTBETCTBUH C LEJIAMU W 3a/1a4aMH, NPUBEJICHHBIMU B HacTosieM IlosioxxeHun;

— paspabarbIBaTh [paBWJia  [10JIb30BAHUSI, CTPYKTYpY, UITaTHOE pacHHCaHHe M
JAPYTYIO  PerjaMeHTHPYIOUYI0  JIOKYMEHTAlMIO Ha OCHOBE TIPUMEPHBIX  HOPMATHBHBIX
JIOKYMEHTOB;

— OIpEESATh CYMMY 3aJ10Ta MPH MPEIOCTABICHUH PEJAKUX U LIEHHBIX M3JaHHUH, a TaKKe
B JIPYTHUX CJy4asX, ONpe/IeIEeHHbIX MTpaBUIaMU MOJb30BaHUSI OUOIHOTEKOM;

— ONpeaesiaTh B COOTBETCTBUM C TpaBUJIaMH TOJb30BaHUS OUOIMOTEKOW BHIBI H
pasmepbl KOMIIEHCAIMH yllepda, HAHECEHHOTO T0JIb30BaTeIs MU OUOIHOTEKH;

— OlpeNieisiTh YCIOBUSL UCTOJb30BaHUsl OHOnHoTeyHoro (oHaa Ha OCHOBE JOTOBOPOB ¢
OPUAMYECKUMU U (PUBHYECKUMHU JIMIAMU;

— 3HAKOMHUTBCS C Y4eOHBIMU [JIaHAMM, MporpaMMamMu W Tematukoi HUP uncTHTYyTa,
noJiydyarb OT €ro CTPYKTYpPHBIX [M0Jipa3J/ieJicHUi MaTepuaibl W CBEJIEHHUS, HEOOXOJAUMbIC JUIs
peleHust OCTaBJIeHHBIX 11epe] OUOINOTEKON 3a1au;

— BECTH B YCTAHOBJEHHOM [MOPSJIKE IIEPENUCKY C JAPYIMMH OHOIHMOTEKAMH U
Opranu3alusMu;

— OubIMoTEeKa HMEeT NPEUMYIIECTBEHHOE MpaBO Ha MpUOOpeTeHHe JTOKYMEHTOB,
BBINYCKAEMbIX 10 (e/iepalbHBIM  TOCY/IaPCTBEHHBIM  [IPOrpaMMaM  KHUITOW3JAHMS U
epBoOUEepe/THOE TPUOOPETEHHE TOKYMEHTOB JIMKBUIUPYEMbIX OMOIHOTEK;

— Yy4acTBOBaTh HAa KOHKYPCHOM HJIM MHOH OCHOBE B peaau3aluu ¢enepaibHbIX U

PeruoHATBHBIX IPOrpaMM pa3BUTHSI OUOIMOTEUHOTO Jea.

4.2 [lpaBa 1 00SI3aHHOCTH YK TATEIIS:

4.2.1 Jlna 3anucu B OMOJMOTEKY 4MTaTe/NU OO0S3aHbl MPEAbSIBUTL MACIOPT, CTYAEHTbI —
JIOTIOJIHUTE/IBHO CTYI€HUECKUH OUJIeT.

422 llpu 3amucu B OuMONIMOTEKY UMTATE€NM JOJUKHBI O3HAKOMHUTHECS C IIpaBUIIAMH
[0J1b30BaHKsl OMOJIHOTEKON U ITOITBEPAUTH ITO MOJIHUCHIO B hOpMyJIsipe.

423 Tlpu BXxojae B UHMTaJbHBIH 3al 4MTaTe]db 00s3aH CAAThb CTYACHYECKHH OHIIET
Oub/morekapro.

424 Yucino KHUI M HMHBIX MaT€pUaiOB, BbIJABAEMBIX B YMTaAJbHBIX 3ajaxX, HeE
OrpaHUYHUBACTCSL.

4.2.5 Wsjnanus, mnoiaydaeMbie 10 MEKOUOIMOTEYHOMY abOHEMEHTY, BbLIAIOTCS Ha
a0OHEMEHTE.

4.2.6 BBIHOCHTD JIMTEpATYpy M3 YHTAILHOTO 3aJia 3anpeuieHo. B ciyvae HapyleHus 3T0ro
TIpaBUJIa YUTATENH MOTYT OBITh JIMIIEHBI PaBa 110J1b30BaHusA OUOIHOTEKOM.
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4.2.7 Cpok monb3oBanusi yueOHOH JMTEpaTypoil — ceMecTp. YCTaHOBJIEHHBIE CPOKH
OKOHYaHHMsi ceMecTpoB: 15 depans u 15 wions. Jleuunrnas mmreparypa mo6oro mpopuis
BblaeTcs cpokoM Ha 10 qHEd.

4.2.8 He moanexuT BblIaYe HAa J0OM TOCHEAHMI U €IWHCTBEHHBIH JK3eMIUISp H3IAHHIL,
Xpausiuics B ponjie OudIHoTEKH.

Se OTBETCTBEHHOCTb BUBJIMOTEKH

5.1 bubdaunorexa PUU Anrl TV orBercrBenna 3a:

— CBOEBPEMEHHOE M KaueCTBEHHOE BBIIOJHECHHUE 3a/1a4, CTOSIIUX IEpe Heil;

— COXPaHHOCTb MAaTEPUAILHBLIX LEeHHOCTeH M OubaMoTeuHbiX (ouaoB. PaboTHukwm,
BUHOBHbIC B TMpPUYMHEHUH yllepOa OMOJIMOTEKE, HecyT OTBETCTBEHHOCTh B  IMOPSIKE,
Pe;IyCMOTPEHHOM JICHCTBYIOIINM 3aKOHOIATCILCTBOM;

—  Co0JI0/IEHHE TIPaBUIl MOKaPHOI 0€3011aCHOCTH M IPOM3BOJICTBEHHON CAaHUTAPHUH.

5.2 3aB. OUOIMOTEKON HECET OTBETCTBEHHOCTh 3a:

— OpraHu3aluIo JIEATENILHOCTH OHUOIMOTEKM NO BBINOJIHEHHIO 33184 M (PYyHKIHWH,
BO3JIO’KEHHBIX Ha OMOIHOTEKY;

—  COCTOSIHME TEXHUKH 0€3011aCHOCTH W OXpaHy Tpy/a;

— nposeaenue uuctpykraxkei o Th u OT, noxkapHoii 6€3011aCHOCTH;

—  coOmoeHre paboTHUKaMK OMOJIMOTEKH TPYOBOM U MPOU3BOACTBEHHOM JTUCIUIIIMHEL,

— obecrnieyeHHe COXPAHHOCTH UMYIIecTBa OMOIMOTEKH M COOJIOCHHE IPABUI MOKAPHOU
0e30MacHOCTH.

5.3 B ciiydyae HEBBINOJHEHUS] WIM HEHA/UIEKAILErO BbIIIOJHEHUS! CBOMX OOSI3aHHOCTEH 3aB.
OubAMOTEKOM M ee paOOTHUKU HECYT OTBETCTBEHHOCTD B MOPSAKE, YCTAHOBJICHHOM JICHCTBYIOLIUM
TPYJ0BBIM 3aKOHOJATENLCTBOM Poccuiickoil deepanuu, a Mpu COBEPIIEHHUH TPOTHBOIPABHBIX
JICIHHH  — B TIOpSAKE, YCTAHOBJICHHOM JIEMCTBYIOLIMM  aJIMHUHHUCTPATUBHBIM, YTOJIOBHBIM,
rpakJIaHCKUM 3aKoHOJaTe bcTBOM Poccuiickoii ®ejiepanuy.

5.4 OTBETCTBEHHOCTD YU TATEJIS:

5.4.1 Uwratenu HecyT OTBETCTBEHHOCTb 3a HEBBIINOJHEHHE WIM 3a HEHaJjexallee
BBITNIOJHEHUE CBOUX 00S3aHHOCTEH, YCTAaHOBJICHHBIX HacTosAuM [losoxenunem.

5.4.2 OTBETCTBEHHOCTL HACTYNAET B BU/E HAJOXKEHHS B3bICKAHWH: BpeMEHHOE JMLICHHE
paga 110J1b30BaHus OHOIMOTEKOM, OTUMCICHHE U3 By3a, ITpad.

[HITpad Hanaraercs 3a HECBOEBPEMEHHBIH BO3BpaT JIMTEPATYPBbl:

- Ha aboHemeHnTe: 710 10 nHeit — 10 pyOuneld, cbie 10 queit — 10py6aeit + 0,5 py0. 3a cyTku
3a KOK/YI0 KHUTY;

- B YMTaJIBHOM 3aJie: BRIHOC u3danus — 10 pyOsieit + 1 py0. 3a Kaxablil IpocpoueHHBIN Yac;

- IOpYY U3aHUS — B MIPOLIEHTAX OT PbIHOYHOH CTOMMOCTH HU3/1aHUs;

- YTEpIO U3JIaHUH — 110 PHIHOYHOM CTOMMOCTH U3/laHHs HA MOMEHT BO3MEIIEHHs ylIepoa;

- 3a yTepilo AeHUUMTHBIX H3JaHUH MOXET HajlaraTbcs WTpad B 3aBUCUMOCTH OT HX
Jne(OUIUTHOCTH B 2-X — 10-TH KpaTHOM pazMepe OT PbIHOYHON CTOUMOCTH.

Jlonyckaercs 3aMeHa YIUIaThl IEHEKHBIX CPEJICTB Ha lle4aTHOE M3JaHue (KHUIY), PaBHYIO
M0 CTOMMOCTH CYMME HauUMCICHHON KOMIIEHCAIMH.

Jlo B3bIckaHus wITpada uuTaTelb JIMILACTCs MpaBa NoJb3oBaHus OuOiaHoTexoil. [locie
oIuiaThl WTpada npaBo MoJb30BaHUs OUOJIHOTEKON BOCCTAHABIIMBAETCS.
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6. B3AUMOJENCTBHUE, CBsI3U

6.1 OcHOBHBIE TIOKYMEHTBI, co3/iaBaemble Oubdanorexoit PUN Antl TV

—  Tlonoxenne o oudnamnoreke PUN Antl TV

—  llpaBuna nonv3oBanus oudanorexkoit PUN Antl'TY

6.2. bubmnoreka PUM Anrl'TY  B3aumojieHCTBYeT €O BCEMH  CTPYKTYPHBIMH

NoJipasae/IeHUsIMH HHCTUTYTA!
6.2.1 C 3aM. nupekTopa 1o ydeOHOH padoTe MO OCHOBHBIM BOIpOCAM OpraHu3aluu

JIeATeILHOCTH OHOJIMOTEKH;

6.2.2 C nekanamu haxyabTETORB 11O BOMPOCAM:

— obecrnieueHHOCTH YueOHOTO IMpolecca JOKyMEHTaMu U HH(pOpMAaIUEii;

— pabotel ¢ pedepentamMu Kadeap MO KOMIUIEKTOBAHHIO H  JOKOMILJIEKTOBAHHIO
OuOIMOTEUHBIX (HOHIOB;

—  (¢opmupoBaHusi UHHOPMAITMOHHOM KYJIBTYPBI CPE/IU CTYJICHTOB;

—  JIMKBHJIALUM YUTATEIbCKOH 3a/10JKEHHOCTH.

6.2.3 C Hay4YHO-UCCIIE/I0OBATCIILCKUM CEKTOPOM 110 BOIIPOCAaM:

— o0ecrieyeHHs HAYYHOTO Mpolecca JOKyMeHTaMUu U HHpOpMAaIIHei;

— opraHuzauuu obciaykuBaHust OMOJMOTEKOH Hay4yHBIX COTPYIHHKOB, AacIUPAHTOB,
JIOKTOPAHTOB.

6.2.4 C wuHpOpMALMOHHO-TEXHUUYECKUM OTAEJOM [0 BOIMPOCAM BHEJIPCHHUS HOBBIX
KOMIBIOTEPHBIX TEXHOJIOTHI B padoTy OMOJIHOTEKH.

6.2.5 C aJMUHHUCTPATUBHO-XO34MCTBEHHOH YacThIO MO BOIpOCAaM XO3SHCTBEHHOU
JIESITCILHOCTH OMOTUOTEKH.

6.2.6 C lleHTpoMm TOBBIIECHUSI KBATU(UKALMKM U TEPENOJrOTOBKH KaJIpOB MO BOIpOCaM
OpraHu3alny 00CIy)KUBaHUs clylaTesneil u JIpyruM BOIPOCaM.

6.2.7 C (uHAHCOBO-DKOHOMHUUYECKHUM OTJEJIOM TI0 BONpOCaM INTAaTHOIO paclucaHusl,
JO/DKHOCTHBIX  OKJIQJOB, @ Takke [0 BorpocaM (HHAHCOBO-MAaTepHAILHOTO obecnedeHus
OUOIHOTEKH.

6.2.8 C oraenoM KaJpoB U BHeYy4eOHOH paboThl 10 BOLPOCAM KOMILIEKTOBAHMS ITaTa
OUOJIMOTEKH.

6.3 budbnuoreka PUM At TV B3aumo1eHCTBYET CO CTOPOHHUMU OpraHU3alusIMHU:

6.3.1 C wu3narejbcTBaMHU, MarasuHamMH, KHUTOTOPTOBBIMU (UpMaMH 10 BOIpocam
KOMIIICKTOBaHUs OMOIHoTedHoro GoHa.

6.3.2 C doubimotekaMu—IapTHEpaMH 110 BOIPOCaM KHUIOOOMEHa.

6.3.3 C BY30BCKMMH OHOJIMOTEKAMU B LEJISIX MAKCUMAJIBHOIO MCIIOJIb30BAaHUS MEPETOBBIX
TEXHOJIOHH B OOCITY)KMBAaHUHU T10JIb30BATE/ICH, MOBBILIEHUS KBAIM(UKALHUU OUOJMOTEUHBIX
CICLIMATIMCTOB.

6.3.4 C Oubnmmorekamu JpPYrdx CHCTEM M BEAOMCTB, OpraHaMy Hay4HO-TEXHUYECKOH
uHGopMalMid U APYTUMHU YUYPEKIECHUSIMU JUIst O0Jiee TOJHOIO YIOBJIETBOPEHHUSI NOTpeOHOCTEH
yuTaTeseH B IOKYMEHTax U HHPOpPMALIHK.

6.4. Tlosyuenue u npenoctarieHre HHPOpMaLUK (0T KOro, KOMY, B KaKH€ CPOKH U KaKylO
HH(OpPMAIIMIO) OIIpe/IeNiAeTCsl TEKYIIMMHE M1aHaMu paboTel oudbanorekn PUM Antl TV, npukazamu
U paciopspKEHUSIMH PYKOBOJCTBA HHCTUTYTA.

NMPUMEYAHUE:
HacTosiiee nmojokeHHe paccMOTPEHO M YTBEPXKAEHO Ha 3ace/laHuu ydenoro coseta PN

At TV o1 21.12.2020 roga, npotokosn Ne 11.
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MNPUJITOKEHHME A

CIIUCOK JOKYMEHTALIMHU, PETJIAMEHTHUPYIOIIUIA
NESATEJIBHOCTH BUBJIUOTEKU PUN AaTl'TY

bubmuoreka PUN Antl'TY B cBoel JAeATENbHOCTH PYKOBOJACTBYETCS CIELYIOUIMMHU

JIOKYMEHTaMHu:
1.  TpymoBeiM komekcom P®. rpaxnmanckum kojgekcom P®, Komekcom P®D 06
aJIMUHHUCTPATUBHBIX MPABOHAPYIITEHUSIX.
2.  @epepanpHbiMH 3akoHamMu «OO6 oOpasoBanun B Poccuiickoit ®Penepauun», «O

OUOJIMOTEYHOM JIETIEY .
3. Ilpukazamu, pacrnopsokeHUsIMM  MUHUCTEpCTBA HAyKd M BbICIIEro 00pa3oBaHHs
Poccuiickoii ®enepanuu.

4.  Tlpukazamu U pacnopsDKCHHUSIMH JHPEKTOpa U 3aM. TUPEKTopa Mo y4eOHoit paboTe:

5. Ilonoxenuem o PUUN Antl'TY.

6.  Komnexkrusabim jorosopom PUN Antl'TY.

7. llpaBunamu BHyTpeHHero TpyaoBoro pacnopsaka PUN AntI'TY.

8. Uncrpykuusmu PUU Antl'TY B obGmactu oxpaHbl TpyZa M IIpaBHI IOKapHOH
6€301MacHOCTH.

9.  JIoMmXHOCTHBIMU HHCTPYKIUSIMH paboTHUKOB Oubimoreku PUU Antl' TY.

10. JlokyMeHTaMH cUCTEMBbI MEHE)KMEHTA KaueCTBa HHCTUTYTA.

11.  HacrosimmumMm I[onoxenuem.
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HPNJIOXEHUE b

JOKYMEHTALMSI MOJAPA3JAEJEHUA U EE OBPABOTKA

K 3anucam oudmmoreku PUU Anrl TV otHocsTCs:

IJ1aHbI PAadOThI;

OTYETHI O padbore;

KHUra (GKypHasl) yueTa HHCTPYKTaKa 10 TEXHUKE Oe3011aCHOCTH;
MHBEHTapHbIE KHUTH;

KHHI'a CYMMapHOTO y4era.
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JIUCT COTJIACOBAHUM

COI'JTACOBAHO

Benyumii FopuckoHCyIbT

( ‘M — B.A. /IlemeHTbeBa

S L 2020 r.

Havaneuux OK u BP

/%/;% A.H. Yepnsbimona

«/f » /,,& 2020 r.

Havyansnuxk OYPAM
’/Z/f(//‘?f/ 0O.B. XaxuHa

«9?9/» /"6 2020 r.

3aM. nupekTopa no YP
= A.B. llamoxk

« %£> /Z 2020 r.
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JIMCT OBHAKOMJIEHUA
C IOJIOXKEHUEM O BUBJIMOTEKE PUU ATt I'TY

No
n/mn

HasBanue 10/1KHOCTH DdOUO

Jara

Mopnucn
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JUCT BHECEHUSI UBMEHEHU
B ITIOJIOKEHUU O BUBJIMOTEKE PUU AarI'TY

No
H3MeHe
HUs

Howmep u nara

pacnopsiiNTEIbHOTO Jara
JIOKYMEHTa O BHECEHUU BHECEHUS
W3MEHEHHMH B IOKYMEHT WJIM | M3MEHCHHUSI
€ro NnpojuieHue (pojuteHust)

HU3MCHCHHUS

®.1.0. nuua, BHECILETO
H3MEHEHHE

IToanuce




